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1. INTRODUCTION

Oracle Fusion Supplier Portal is the next generation application for enabling smarter supplier interactions. It is
a browser-based, supplier self-service solution that brings a holistic approach to supplier management by
removing communication barriers between you and your suppliers. Improve Supplier Communications. An
integral part of Oracle Fusion Procurement, Oracle Fusion Supplier Portal improves the way you interact and
collaborate with suppliers.

Oracle Fusion Supplier Portal enables following key features which improves the overall supplier interaction,

Consolidated Supplier Work Area: With supplier portal, supplier will be having a dedicated work area where
they will have access to global search field to have quick access to orders, agreements, Negotiations etc.

Supplier Change Order Management: Supplier can review the purchasing document before accepting it.

Supplier Profile Management: Supplier will be having a quick access to the details of like Supplier Site, Bank
Details, etc.
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Log in URL: - Sign In

1. Aswe go to the Oracle URL on the browser, below screen is opened.

Copyright(C) 2011, 2022, Oracle and/or its affiliates.

Sign In

Oracle Applications Cloud

User ID
User ID

Password
Password

Forgot Password

Select Language
English v

2. LOGIN INTO FUSION APPLICATION

ORACLE

2. Enter your User ID and the password as below.

Sign In

Oracle Applications Cloud

Copynight(C) 2011, 2022, Oracle and/or its affiliates.

Password

Password

Forgot Password

Select Language

English v

ORACLE
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https://hbn.login.em2.oraclecloud.com/oam/server/obrareq.cgi?encquery%3DIimJBWC16pxDUvI5P%2FqK2jdVIMPs9JUgMgsJVWSXaUBYDmdDo3%2FyedUIOjEzE1SeDctXLa7%2FedDPQcYcdxlEZaWb0tqGjPzwSJeu0CU2sl6%2FwVlY%2BZSjUN1LNo8icXOIbO7MrwVYOK%2BhU7hHXKCqVUObqA%2B03g2zZs%2BTpfufazx2oGMwt%2BZLI8JyOyjqTNj2UGbpDvrKr4FvLIgFMVrdt%2BAL%2FnkbrA%2FYHMsXJDY%2B4tBPxTWk2JovV%2FYR2B5IQBq2BDHa6myDHLLfBy60M9dMFuzZEZN7NaUTbiU3GXrqPy2lPeWIs4%2FGrz0sUR058MaEmWin3wirezCt2hcNGCD95jD6B4H4vfyBz%2FMfC3VMgNen4f%2FW61L5Gqm51EbCQggAZT3WVVDeF9n8Fjxtk%2BbhLSMjxE94b13X%2FYQdVoZjXkohHxt3gfejwfG%2FNykTGSHMidju9ydfB29gm8xI2tFBwuRkHuFRu9VD1tmCFH%2F90uYZ%2BNW9NewS619GWZZoDXH4o6cj3tzZWbUTPiGmIqyWIag2dxuPcAMPFed1slPpsJZR84K%2Fc%2BimkRr6QQ8pTcf1A%2B8SLB45RoPsHTzODCi4qLM6O32LmndOVsNIueC12i28E3ebhlrgFljKc4ZY9kM9WMvtR3InP7CJHiP66h0IVM24hdc1%2FfCQrq%2B%2FV6PyniEc6VeNNyHN9HkFUYxdI0UfFAZJhlK%2FTyEpNBtSRCju1FtvtK4v73kypdqh6QBROB%2B1xlbEieQ%2BPN1%2B0ux3GfvR6QPywnIr6gdPTbdIq%2FMQs7eYCJ2TETBursPxkKJGWMYWyrwFM5K%2BFBtujiXDNMGVoDu96u%2BeRK5JiWWZnouBVsrTBMqLZX7pExmnb%2B5vdOVg5lDh%2Bxvp%2B88vbo3hIJzfTmFbGrM0o20md%2FPRaslHLq0cLCI0PbrbXbllhOR0SXGB5Rrf1NG%2B2d1BckTTUezrVxQoHkoovX25V4ieAFFeWCYMyL6qBnTVvYjZ3Rrqwf%2B22tNvfnmmx8RarFeAF%2BEiepN5dLogarPGBECw1rF8he8sbJrCItTYAfJuJ%2BH5ZQoRQhECHe4yNBJ4en7zbVS1%2FGQK6D40HLoZmAYk04zMxT%2BxEl%2F747WEUvElf0gkry53kH7q3YkuceQ%2B%2B6WcMecRKELWNWuwJaL7mLJJR79bIRrHdPTaqzr2X4HzuYl%2BuN7H17b8Sm6ncK%2FNJXrOhP29wv37D%2Bt743tlFZcEjRdWlJSXp2%2BtvVl1mEGkb0Hix2q6MdQwPBFOYo7gHjDfXSj4Iyqi9qkX2ij03yASjQ%2BwuGyHdqGOya9q180ikNg4Gkckq8qeTuTS%2BFWPgoIv4frq6cBKc%2Byle3USuqbD45ThsK8rcuPpGqE9gGk30L8OoWtLca69Ie8EXTd44wuVghCUXztmuCcEVe7lxIkgbshV4oaEPV0uA6tNVSjXcBpfWf4oZ2Co6jG4DR010y963ti%2F7ChezNEkmjYm9SUF9MbDHzkxihxuuAoU2z2g7QJY4W%2FS%2BaSAJrr%2F9BVuQvl5tyfRC7pgXqPzsVUIQEOHA7vE0JSZJ41MPOPWKp9bO2bfjDwy3zdDMBMNDRwE%2BiSh2ha3fes%2FHGwb1HyvdNt3HfaG%2BhgUrg%2FUlVyoMlTHKQrTBeRU%2B2E6q25Y32Cadkag1Dqz%20agentid%3DOraFusionApp_11AG%20ver%3D1%20crmethod%3D2%26cksum%3Df1c78f1f697e2bef89282fc1a285160ae7fea382&ECID-Context=1.0066wbcktBwFCCs6wj7i6G007yYD0005BB%3BkXjE

3. Once you click on sign in, you will login into the system, and you will land on My Dashboard as below.

SALIC & ¢lilw (=

Good evening, Pragyan Srivastava

Dashboards Others

Things to Finish

4, Icons:

SALIC & ¢LiLu /0 m]

Home
Watch list.

On the dashboard, you can see the following icons at the top.

Each Icon represent different task and are available on all the screens.

a) Home: This icon takes the user to the home page or oracle fusion from any screen.
b) Watch list: This is used to search transactions using previously saved searches on oracle fusion.

c) Notifications: user can see all their notifications received anything for approval and also the
notifications for actions taken on transactions sent for approval by the user
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3. SUPPLIER PORTAL

3.1 SUPPLIER REGISTRATION

Click on the link

For Spend Authorized Supplier Registration URL:
https://hbn.fa.em2.oraclecloud.com/fscmUl/faces/PrcPosRegisterSupplier?prcBuld=300000000910133&busRe
I=Uk%2F5DV1Y2f717wR3I15p0ug5cQipbXN5T8w%3D%3D

saLic @ cLiw O @ sen
o (2 ) (s)
Company  Contacts Re
Details
Register Supplier: Company Details @ Back  Nest  Saveforlater Register  Cancel
Enter a value for at least one of these fieids. D-U-N-S Number, Taxpayer ID, or Tax Registration Number
* Company D-U-N-S Number
* Tax Organization Type v Tax Country v
Supplier Type " * CR Number
Corporate Web Site * Tax Registration Number

Attachments None Note to Approver

Your Contact Information
Enter the contact information for communications regarding thes registratior
* First Name
* Last Name
* Email

* Confirm Email

1. This will be the landing page once you click on the above-mentioned link
2. Here you need to fill all the details, below are the details of mandatory field.
e  Company: Name of the company
e Tax Organization Type: Select the Tax Organisation Type
e  CR Number: Enter the CR Number
e Tax Registration Number: Enter the Tax Registration Number
e  First Name: Enter the name of the contact person
e Last Name: Enter the last name of the contact person
e  Email: Enter the email address of the contact person
e Confirm Email: Confirm the email address of the contact person
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https://hbn.fa.em2.oraclecloud.com/fscmUI/faces/PrcPosRegisterSupplier?prcBuId=300000000910133&busRel=Uk%2F5DV1Y2f7I7wR3I5pOug5cQipbXN5T8w%3D%3D
https://hbn.fa.em2.oraclecloud.com/fscmUI/faces/PrcPosRegisterSupplier?prcBuId=300000000910133&busRel=Uk%2F5DV1Y2f7I7wR3I5pOug5cQipbXN5T8w%3D%3D

n o

= e e .
(4 - 6 ) T 8)

© @ O 66 o 0O O
Company Addresses Business Bank Accounts Products and Questionnaire Review

Classifications Services

Register Supplier: Contacts @ SaveforLater Register

Enter at least one contact

Actions w View w Format w < Create / Edit 3 Delete

signin

Administrative  Request User
Neme Emai Contact Account
Srivastava, Pragyan Pragyans930@gmail com v v

Columns Hidden 7

3. Onceyou fill all the details on “Company Details” then click on “Next” and you will able to see that

one user is created with the same details which you have filled on Company details, Now click on
“Next”.

o o

~ 7N 2\
©—©1 0 ®
Company Contacts Addresses Business Bank Accounts Products and Questionnaire Review
Details Classifications Services
Register Supplier: Addresses Back Next  SaveforLater Register

Enter at least one address.

Acors w Vew v Fomat B X Odew I Frere ] Doaeh

Address Name Address Phone Address Purpose Edit
No data to display.

Columns Hidden 3

4. Now, On “Address” Click on “Create” icon to add supplier address

Create Address

g * Address Purpose | Ordering
Address Name | Sample Address

' Remitto

* Country | Saudi Arabia ' RFQ or Bidding

* Address Line 1 or P.O.
Sample Address
Box | Sample Address == = o

Address Line 2 | Sample Address = I

Fax | 966 »
* City | Riyadh
Email | Sample@Sample com

Postal Code | XXX

4 Address Contacts

Select the contacts that are associated with this address.

Actions v View v Format w

Name Job Title

Administrative
Contact

User Account

No data to display
Columns Hidden 4

Create Another | OK | Cancel

5. Now Add, the address details and
6. Under Address purpose and checkmark Ordering, Remit to and RFQ or bidding.
7. Under Address Contacts click on “+” icon and add your user.
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Create Bank Account
Enter account number or IBAN unless account number is marked as required
* Country v
Bank .
Branch v

* Account Number

Additional Information

Account Name
Alternate Account Name Account Type
Account Suffix Description

Check Digits (BSB)

Comments

Note to Approver

Agency Location Code

8. Now On “Bank Accounts” click on “Create” icon and add your bank account details.

saLIC W @ilw

Register Supplier: Questionnaire

Attachments None

Section

@ 1. Supplier Registration Qualification Area

OO0 OO0 @ 6

Company  Contacts ~ Addresses _ Business Bank Accounts Products and Questionnaire  Review
Detais Classifications Services

Questions
Supplier Registration Qualification Area (Section 1 of 1)

* 1 Tax Organization Type
a Local Supplier

b Foreign Suppler

*2 company Profile

a Company Profile Attachment

*3 Commercial Registration
a Commercial Registration Attachment
"4 Disclosure of Conflict of Interest
Attachments Confict of Interest & Whistbl

a Disclosure of Conflict of Interest Attachment

5 BankAlc Certificate
a Bank Alc Certificate Attachment

"6 Authorisation Letter

Next

2] @ signin

SaveforLater Register  Cancel

9. Once you add your bank account details click on “Questionnaire” and add all the required certificates.
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v

Questionnaire | Review

Register Supplier: Questionnaire Back Next  SaveforLater Register  Cancel

Attachments None

Questions
Supplier Registration Qualification Area (Section 1 of 1)
Section
1 Tax Organization Type
2 ! Suppler Registration Qualfication Area ® alocal S

*1a1 GOSICertificate
® g
* Response Attachm

*1a1a1 Expeaton Date

*1a2 VAT Cenificate
® a. VAT Certificate Atta
*133 ZakatRegistration Certificate

* Response Attachment

10. Now on “Questionnaire” selects your tax organisation type.

11. If you are Local Saudi Arabia supplier then select LOCAL, if you are Foreign Supplier select ‘Foreign
Supplier”

12. Once you select the type of Tax Organisation type, you will be able to see all the required Certificate
and expiration date.

13. Select the Certificate and click on “+” icon and attach the certificate and click on ok.

b. Not Applicable

127 Local Content
a Local Content Attachment
b. Not Applicable
*
2. Company Profile

a. Company Profile Attachment

Commercial Registration

a Commercial Registration Attachment

L
°_Disclosure of Conflict of Interest
l Attachments Confiict of Intere:

Whistbi |

@) a Disclosure of Conflic

. Response Attachments
* 5 BankAlc Certificate

a. Bank A/c Certificate Attachment
*a - -
9~ Authorisation Letter

a. Authorisation Letter Attachment

Other Certificates

a. Other Certificates Attachment

14. For “Disclosure of Conflict of Interest” first of all download the attachment under “attachments” as
shown in above screenshot, once you download and sign the Disclosure of Conflict of Interest then
upload it back by clicking on “+” icon and upload the Disclosure of Conflict of Interest document.
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(v v (v (v (v v

HEQ

any Contacts  Addresses and Questionnair

Review Supplier Registration: ABC @ Back Savefovl.a Cancel

Company Details
Company ABC D-U-N-S Number

Tax Organization Type Local Tax Country India

CR Number

Supplier Type  Supplier

Corporate Web Site Tax Registration Number 56789
Note to Approver

Attachments

Actions v View ¥
Type * File Name or URL Title Description Attached By Attached Date
No data to display
Columns Hidden 1
Contacts

View v Format w Detach

15. Once you upload all the required certificates, Now click on “Review” and review all the details filled

once you verify click on “Register”.

16- If the SALIC team may asks to correct the entered data during registration, the supplier will receive the
following email notification

Supplier Registration Request 685964 Requires Additional Information a8 o
hbnfa. il.me-jeddah-1.oc: com Tue, Jul8 336PM fr @ &
tome v

|»Redwood Stripe

SALIC Enterprise (SALIC BU)

Your supplier registration request requires add: 1 ion. Resubmit your request using the link provided.
Reason Hi
Please resubmit the request with the correct documents
Request Number 685964
Request Date 08 July 2025
Requested By AHMED, ALAAELDIN
Company Test Supplier Registeration
L&A

n
g FOT security purposes, tax identifers are not saved and need to be reentered.
image

Recommended Action

Update your supplier registration request.

The supplier can click “Update your supplier registration request” and edit or enter the required information, and

submit the request again
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17- After approving the registration request form SALIC Team, the supplier contact will receive an email to reset
the password to access the SALIC System

Oracle Fusion Applications-Welcome E-Mail

. B Repl 4 Reply All ‘ F d e
o hbn.fa.sender@workflow.email. me-jeddah-1.0cs.oraclecloud.com |©| 2 Reply ‘ © Reply 7 Fonwar Hi'

To Sun 7/27/2025 1:23 AM
Dear FIN USER,
Congratulations! Your Oracle Fusion Applications account has been successfully created.
Please follow the link below to reset your password.

https://hbn.fa.em2.oraclecloud.com:443/hecmUl/faces/ResetPassword?ase.gid=585aaee7aca5485885cc1278e234bef1

For any issues, contact your system administrator.

Thank You,
QOracle Fusion Applications

The supplier can click the link and reset the password

18- after resetting the password, the supplier contact will receive the following email and can access the
application using their email and the newly reset password by clicking “Access the application” or by accessing
the following link

https://hen.fa.em2.oraclecloud.com/supplierPortal/faces/FndOverview?fndGloballtemNodeld=itemNode supplie

r_portal supplier portal

F¥1: Supplier Contact User Account for SALIC Enterprise Was Created

p ,
@ SALIC TEST <hbn.fa.sender@workflow.email.me-jeddah-1.ocs.oraclecloud.com> |©| 3 Reply | © Reply Al | 7 Fomwerd ‘

Sun 7/27/2025 1:24 AM

() If there are problems with how this message is displayed, dick here to view it in a web browser.

A
Supplier Contact User Account for SALIC Enterprise Was Created
Details
Assignee FIN USER Supplier Notification 4
Assigned Date  26-Jul-2025 10:23 PM Supplier Number 151206
Expiration Date  25-Aug-2025 10:23 PM
Task Number 1268282

Recommended Actions

‘You were granted access to the supplier application for SALIC Enterprise. A separate email will be sent to you with the instruction to access the application.
Access the application.
User Account Details
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Thank you!
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